} EXAMINATIONS COUNCIL OF ZAMBIA
JUNIOR SECONDARY SCHOOL LEAVING EXAMINATION (GRADE 9} — 2020

Busmess Studies 6091!1
e Spamman e e |

| SR
(INTERNAL & EXTERNAL CANDIDATES)

Time: 2 hours and 30 minutes Marks: 100

Instructions 10 candidates

1
2

There are three {3) secLons i this paper, Seclions AL B and C.
Answer all the questions Www.eczpastpapers.com

Al answars for this examinaton mus! be wrtten in the Answer Booklet
provided

Section A. Four suggesled answers are qowen A B C and D choose the
best one and show it in the space provided by marking on o wilh a Cross
(X}

For example f the answer s D

A!B c_[n-

|

Seclion B and C: Wirte the answers n the Ansewer Bookle: provided

You are given ten (10) minutes to write your name. candidate number
school/centre name and code on the Answer Bookiet and read through
the paper

Do not start wriling until you are told to do 50

Information for Candidates
Non programmable cafculalors may be used
Cell phones are not allowed in the examination room,

DO NOT TURN THIS PAGE UNTIL YOU ARE TOLD TO DO S0.

This question paper consists of 8 printed pages,
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SECTION A

Answer all the questions in this section in the answer booklet provided
by putting a cross (x) on the letter you have chosen as your answer.

1 An online office can also be known as office.
A a closed
B an open
C a lateral

D a virtual

2 The filing of documents according to places is known as .
A Alphabetical.
B Geographical.
C Numer.cal,
D Subject.
3 Which type of business is owned and controlled by it's members who arc

alzo customers of the business?

A Soe Trader
B Partnership
C Cooperative Wwww.eczpastpapers.com
D Company
4 A shows the financial position of an organisation.
A dalance Sheet
B Balanced Sheet
C Business Sheet
D Business Plan
5 A machine which is used for arranging papers in their correct order 15
called a
A shredder.
B COmputer,
C guilloting,
D coliatar. -
6 An exchange of 4 books for one calculator 15 knewn a  transactan.
A bank
B harter
C cash
D credit
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The Business Docurment which gives an approximate cost of a job s
known ds

A a catalogue.
B an estimate.
C a quotation.
D a tender,

Which of the following is g source document for small cash transactions?
Cash Sale Slip

Cheque

Cheque stub

o I T v I <

Petty Cash Voucher

The Subsidiary Book for assets bought on credit for resale are recorded
1 d
A Lash Book,

B General Jourral,
C Purchass Journgl.
D Sales Journat.

Vihizh of the following is classified as a Real Account”

A Motar Vehicle Account www.eczpastpapers.com
B Motor Expeansas Account

C  Office Expenses Account

D Statianary Account

A custormer’s persanal Account is recorded ina  Ledger.

A Creditors

B Debtors

C General

D MNominal

Chandwe's Books of Accounts showed the following: Mel loss K2 000.00;
Orawveings K1 500,00, Closing Capital K4 500,00, Calculate the Opening
Capital.

A K4 000.00

B K5 000.00

C kb 000.00

D K8 000.00

T B T [Turn over
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Mapulanga s entitled to 3 Basic Pay of K4 500.00 and Housing Allowance
of KS00.00, the PAYE contribution 1s ¥250.00. Calculate the MNet Pay.

A KS 250.00

B KS 000.a0

C Ka 750,00

D K3 750.00

The method of ‘nvestment krown as a “debt secunty” s called

A a bond,

B an entrepreneurship.

C farming.

D a share.

A Financial mstitution which specialises in prowision of banking services 1o
low income groups o indmviduals s called a

A Bureau de Change.

B Building Socicty.

C Commercial Bank.

D Micro Finance Companty.
A

O

allows one to send 3 telegram message through a Telephone
perator.

S WWW.eczpastpapers.com

radio message

A

B phonogram
C

D telex

What do the letters ".com” stand for?

A Common Organisation
B Community Orgarisation
C Caommerical Qrganisaton

D Campary Organisat.on

Kalenga is an honest hardworking and trustworthy worker wiieh office
ctiquette does Kalenga possess?

A Responsibility

B Refiability
C Loyalily
D Courlosy
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SECTION B

Answer all the questions in this section. Write your answers in the Answer
Booklet in the spaces provided,
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[Turn over

WWW. eczpast papers. com



Page & of 8§

2  ({a) Chuluworks as a steres officer for BMK Zambia Ltd and on 207" September
2018, the followng goods were recened which were in good condition from
KD Enterprises Lid,
10 boxes of washing soap, Reference No 145
20 Reams of paper, Reference No 160,
Required to:
Bl in & Goods Recowed Note. 15]

{b} M & M Dealers discovered that the [nvoice Note that was sent to J R D
Enterprise LTD an 3" November 2018 was undercharged for two tems which
were on the lnvoice Note.

2 = 50kq bags of maize at K150.00 each.

3« 20kg bags of groundnust at K50,00 each.

Required to:

Fill in the Debit Note (5]

[Total: 10 marks]

3 (a) Match the ltems in Column A with those in Column B.

Column A Column B
Www.eczpastpapers.com
(i) Executive Summary (i) Shows the total Capital to invested

N ther business.

{it)  Form of Business (it}  Contains information of start up
costs and operational costs.

{ifi) Marketing Plan (iii)  Shows the type of business
argarisation.

{iv) Financial Plan (iv) Gives a general description of the
business plan’s contents.

{v) Requred Capital (vl Describes the products or services
the business will sell.
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{b) Thoe follow:=g wdornation relates 1o Lkowa tor the month ef March 2015,

K M
haraly b (000 00
Weritals Reciseed SO0 nn
Food and Drocenes S 000,00
Goneral Fepenses 1 500.00
Required:
Premare Liovwea's eedoget fo0 the Month, 5]
fc) WE Bank Lid assucd a Debe Casd o Clukwenda N whicn contaomed $he
fobowirg informatien: Cord NMumber 2600 319% 0010, vakd from 1010015
andd expaes on SR s A0S0
Required:
Frll are tloe Laelod Cped 15l
[Total: 15 marks]
SECTION C

Answer all gquestions in this section in the Answer Booklet provided.

1 fa) On ] hane, 2005, Lkornda stared susmess wabn KE ;r-:a_:z{aku\l.\,‘..e{azpastpapers.Com
B8 SO0 cash at prme
re 5 ought fumitanre by chegue KIS B30L00,
lure 1.2 Cash sales K72 80500
larg 26 pand wvages by cash B2 1300000
Required:
Prepare o Two Columw Cast ook, 11

(b)) Changala Gought goods fre Foono s Hhe o h of Moy 2008
May 1 EH TN TAN S | N R A
My 1 Coeeht siimen KBS D000
May2h  Chegoe payreent of K6 O0000
Required:

Prooores Chanoada’s Accourt m HMonno’™s Bonks of Arcowr

[Total: 15 marks |

[Turn over
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2 On3tt August, 2018 an Incompetent Book-Keeper had prepared Mbewe's Tnal
Balance which failed to balance.

Mbewe's Trial Balance as at 31*" August 2018

Details Debit | N Credit N

Purchases 9950 00

Capital B 500 00

Sales 1§ 700| 00

Motor vehicle 5000 00

General Expenses 1 800 G0

Wages 2200 00 |

Debtors 6 600 | 00 I

Creditors 275000 |

Cash in hand 4400 00 i
3150000 28400 00 |

Required

Redraft a Trnal Balance [10]

3 The following balances appeared in Chali's Trial Balance as at 317 Decembaer 2018,

K
GCales 42 800.00
Purchases 16 000,00
Stock {(01f01/18) 4 700.00 Www.eczpastpapers.com
Returns [nwards 310,00
Returns Outwards 430,00
Carriage Inwards KEOO.00
Stock {31/12/18) 2 500.00
Debtors 3 770,00
Drawings 7 000.00
Sundry Expenses 5 0B0LO0
Land and Buildings &0 00000
VWages and Salaries 10 310000
Office Equipment £ 500,00
Discount Allowed 330,00
Commission Received 660,00
Creditors 2 870,00
Capital 72 810000
Cash in Hand 3 080,00
Required Prepare a
{i) Trading, Profit and Loss Account. [10V2]
(i) Balance Sheet [9Vz]

[20 marks]
[Total: 45 marks)]
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